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SPECIAL NOTICE No. 1 
 

Notification of Contractor Registration Requirements (where required) 
 

Pursuant to the requirements of California Labor Code section 1771.1, all contractors and subcontractors 
that wish to engage in public work through a public works contract must be registered with the Department 
of Industrial Relations (DIR).   
 
Beginning March 1, 2015, no contractor or subcontractor may be listed on a bid proposal for a public works 
project unless registered with DIR. 
 
Beginning April 1, 2015, no contractor or subcontractor may be awarded a contract for public work on a 
public works project unless registered with the DIR, pursuant to Labor Code section 1725.5 
 
All contractors, including subcontractors, listed in the proposal must be registered with the DIR at the 
time proposals are due, and must submit proof of registration with the proposal. Any proposals 
received listing unregistered contractors and/or subcontractors will be deemed non-responsive.  
 
NOTE: DIR number is to be specified on the cover page of the consultant proposal. Proof of registration 
for consultant and sub consultant shall also be submitted as an exhibit of the proposal.  
 
Application and renewal are completed online with a non-refundable fee of $400. Read the Public Works 
Reforms (SB 854) Fact Sheet for requirements. Instructions for completing the form and additional 
information can be found on the DIR website. 
 
This Project is subject to compliance monitoring and enforcement by the Department of Industrial Relations 
(DIR).  
 

SOURCES OF INFORMATION 
 

INFORMATION WEBSITE 
Department of Industrial Relations 

(Public Works) 
http://www.dir.ca.gov/Public-Works/PublicWorks.html 

SB 854 Fact Sheet 
http://www.dir.ca.gov/Public-

Works/PublicWorksSB854.html 

Senate Bill 854 Compliance http://www.dir.ca.gov/Public-Works/SB854.html 

Public Works Contractor (PWC) 
Registration 

https://efiling.dir.ca.gov/PWCR/ 

Classifications and Minimum         
Labor Rates 

http://www.dir.ca.gov/OPRL/Pwd/ 

 
 
 
 
 

 

http://www.dir.ca.gov/Public-Works/PublicWorks.html
http://www.dir.ca.gov/Public-Works/PublicWorksSB854.html
http://www.dir.ca.gov/Public-Works/PublicWorksSB854.html
http://www.dir.ca.gov/Public-Works/SB854.html
https://efiling.dir.ca.gov/PWCR/
http://www.dir.ca.gov/OPRL/Pwd/
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I. PURPOSE AND BACKGROUND: 

Imperial County Department of Public Works (ICDPW) is requesting proposals from qualified and 
experienced professionals to provide on-call services. The selected firm(s) will assist the County with 
various assignments for local, state, or federally funded projects. These services will be on an intermittent 
basis. 

The purpose of the Request for Proposals (RFP) is to provide ICDPW with the ability to obtain assistance 

quickly during peak workload periods, staffing shortages, and when expedited/fast track support is needed 

to satisfy the Department’s scheduling and needs. The County of Imperial will award multiple on-call 

contracts to qualifying firms for Surveying Services. 

It is the intention of the County to select and contract with more than one (1) Consultant for this service. 
The term of the as needed, on call agreements shall be for three (3) years, no extensions. Contracts will 
commence July 1, 2022, each selected firm will have an annual ceiling of $100,000 to complete any and 
all services awarded by ICDPW. 

Each proposal will be scored in accordance with the Consultant’s qualifications and experience. The 
aforementioned services will be conducted under a contract with the County of Imperial, hereinafter 
referred to as "County" and the consultant entity, hereinafter referred to as "Consultant". The contract will 
be regulated according to the provisions of all federal, state and local laws and ordinances that are 
applicable. This includes compliance with prevailing wage rates and their payment in accordance with the 
Davis Bacon Wage Determinations. 

Note: The County enforces the American with Disabilities Act (ADA) using local, state and federal 
guidelines and enforces the strictest of the ADA codes and regulations concerning existing and new facility 
improvements. 

Compensation for the as needed, on call, agreement shall be handled through task orders after consideration 
of price quotes from consultants and will be financed through project specific sources. 

The contract will be regulated according to the provisions of all federal, state and local laws and ordinances 
that are applicable. This includes compliance with prevailing wage rates and their payment in accordance 
with California Labor Code, Section 1774. All Service Providers and sub-consultant(s) shall pay all workers 
not less than the general prevailing rate of per diem wages and the general prevailing rate for holiday and 
overtime work as determined by the Director of the Department of Industrial Relations, State of California, 
for the type of work performed and the locality in which the work is to be performed, pursuant to sections 
1770 et seq. of the California Labor Code. Prevailing wage rates are available on the Internet at: 
<http://www.dir.ca.gov>. All Service Providers and sub-consultant(s) shall comply with the registration and 
qualification requirements pursuant to sections 1725.5 and 1771.1 of the California Labor Code. 

The County of Imperial Disadvantaged Business Enterprise (DBE) Program affirms the utilization and 
participation of qualified disadvantaged business firms in its contracting and procurement activities. The 
County encourages general and prime contractors to afford competitive subcontracting opportunities to 
disadvantaged firms, where possible, in their contracting and procurement activities with the County of 
Imperial. The DBE program is intended to ensure a level playing field and foster equal opportunity in 
federal-aid contracts. 

http://www.dir.ca.gov/
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There is no DBE goal for participation and/or award of this RFP. However, DBE goals will be stipulated 
for the respective task order(s) should it be a requirement of the project being solicited.  
 

II. PROJECT POSTING AND SCHEDULING: 

This RFP is being distributed over the internet and is posted at the County of Imperial Department of Public 
Works website at the following address: https://publicworks.imperialcounty.org/  under “Projects out to 
Bid.” Consultants wishing to propose in response to this RFP must obtain this document from our website. 
Due to the fact that anyone can download the RFP and the County has no method for tracking the 
distribution, the County is not able to maintain a list of potential consultants and/or proposers and cannot 
provide individual notification of amendments or addendums to this RFP. 

The County will therefore post any addendums to the RFP on the above mentioned website. All consultants 
shall refer to the website to verify all addendums that have been issued and that they have acknowledged 
all such addendums in their proposal. 

TABLE 1 – PROCUREMENT TIMELINE (subject to change) 

 

EVENT DATE 

Issue Request for Proposal Monday 
November 15, 2021 

Last Day for Request(s) for Clarification 
must be submitted in writing 

Monday 
November 29, 2021 by 5:00pm 

Proposal Due Monday 
December 13, 2021 by 4:00pm 

Consultant Selection December 2021/ January 2022 
Agreement for Services December 2021/ January 2022  

III: SCOPE OF WORK 
 
Consultant will provide the necessary as needed, on call, Surveying Services to the ICDPW in accordance 
with all provisions within this RFP. These services will be on an intermittent, as needed, on call, basis and 
the consultant will act as an extension of staff. The consultant shall have staff qualified to conduct all 
necessary survey work, as well as prepare written documents. Prevailing wages shall apply to project 
services, where applicable.  
 
Scope of Services includes, but is not limited to the following: 
 

 Review maps, plats, legal descriptions and other land surveying documents prepared by the County 
Surveyor. Some documents may require endorsement as the authority of Acting County Surveyor 
prior to recordation. 
 

 Review maps, plats, legal descriptions and other land surveying documents submitted to the County 
Surveyor for review. All activities will be performed under the responsible charge of the County 
Surveyor and the County Surveyor will provide any endorsements.  

 

https://publicworks.imperialcounty.org/
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 Prepare maps, plats, legal descriptions and other land surveying documents for the benefit of the 
Imperial County. Some activities may be performed under the responsible charge of the County 
Surveyor. 

 
 Conduct various field surveying activities as needed for the benefit of the Imperial County. Some 

activities may be performed under the responsible charge of the County Surveyor. 
 

 Loan of personnel for various field surveying activities. Some activities may be performed under 
the responsible charge of the County Surveyor. 

 Research and due diligence investigations as needed for the benefit of the Imperial County. Some 
activities may be performed under the responsible charge of the County Surveyor. 

 
The County of Imperial Disadvantaged Business Enterprise (DBE) Program affirms the utilization and 
participation of qualified disadvantaged business firms in its contracting and procurement activities. The 
county encourages general and prime contractors to afford competitive subcontracting opportunities to 
disadvantaged firms, where possible, in their contracting with procurement activities with the County of 
Imperial. 
 
Firms submitting a proposal shall be fully informed of the requirements of the regulations and the 
County’s Disadvantaged Business Enterprise (DBE) program developed pursuant to the regulations.  
 
IV. ASSIGNMENT OF WORK 
 
The County will assign work to any of the contracted firms as is deemed necessary and appropriate by the 
County. All work shall be performed under the direction of an appropriate licensed professional a 
registered with the State of California. No subcontractors shall be utilized without prior authorization by 
County. 

For each project for which services will be requested, the County will issue a Task Order to one or more 
firms under the on call agreement and request a proposal which must include project understanding and the 
appropriate lump sum fixed fee rate for the completion of the project. The proposal shall include the 
proposed methodology/protocols to be used, a breakdown of the hours to be spent per task by staff 
classification, milestones used to mark the consultant’s accomplishments and points of payment 
authorization and the amount of time needed to perform the work from the time the notice to proceed is 
received by the consultant. 

The consultant will have a prescribed number of working days, indicated in the task order, to submit the 
requested proposal. Failure to submit the proposal in the prescribed time may constitute grounds for having 
the proposal rejected and another firm under the on call agreement assigned the task. The County will 
review the proposal and make the decision of award based on qualifications for the task as well as overall 
cost. 

Time frames for the consultant to complete tasks or achieve task milestones shall be negotiated on a task-
by-task basis. Milestones and tasks defined for this contract are used to mark the consultant's 
accomplishments and as a guide for payment authorization. Any delays in the submitted schedule of work 
must be pre-authorized by authorized Public Works staff. 

At the conclusion of the task, the selected firm shall submit to the County a project completion file which 
contains the required information, forms, certifications, communications, etc. A digital version of the 
project file will also need to be submitted on a compact disc (CD) containing all required documentation 
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in portable document format (PDF) as well as any modifiable document used (.docx files, etc.). The 
required project file will need to be submitted before the final payment and retention can be released. 

V. RESPONSIBILITY OF COUNTY 

The County will direct the development of the project, provide management oversight, and conduct 
administrative arrangements only. Consultant will be responsible for all activities and meetings associated 
with the project design including meeting minutes and record keeping. 

The County will pay an agreed upon amount normally within 30 days after receipt of invoice(s). Invoice(s) 
shall be submitted with a detailed accounting of staff hours attributed to specific tasks and have a clear 
notation of the County Project Number. 

County will retain 5% of each invoice for professional services, but due to the nature of the work will 
exempt plan check and review services from the 5% retention. For this work the consultant shall submit 
one (1) invoice for full payment upon completion of work. 

The County will not provide dedicated workplace facilities, but upon request will provide a conference 
room for meetings with the Department, consultant, contractor, and other appropriate agencies if needed.  

The County reserves the right to perform any portion of the scope of work by County personnel or other 
consultants should the County determine it would be in the best interest of the County to do so. 

The County will provide to the consultant for their use access to any existing reference materials or survey 
data currently available within County files that are necessary to accomplish the project. The County will 
provide a boilerplate for contract bid documents, which the consultant shall be required to follow.  
 

VI. PROPOSAL CONTENT AND FORMAT 

Proposals should be typed, organized and concise, yet comprehensive. 

1. General Requirements  

a. Provide a cover letter. 

b. State the interpretation of the work to be performed. State a positive commitment to perform 
the work in the required manner and time frame; include a basic summary; and demonstrate 
an understanding of the services being requested. Provide a statement that the offer is valid 
for at least a ninety (90) day period. 

c. Provide the name(s) of the primary and/or alternate individuals authorized to respond to the 
RFP(s). Include titles, addresses, e-mail if available, and phone number. 

d. The Consultant is representing itself as a qualified professional. Therefore, it is acceptable to 
submit recommendations and comments for consideration on format, process, schedule, and 
additional content of projects. The County will consider comments and recommendations; 
however it is not required to select any of the recommendations or comments. 

e. Expensive bindings, colored displays, promotional materials, etc., are neither necessary nor 
desired. Emphasis should be concentrated on conformance to the RFP instructions, 
responsiveness to the RFP requirements, and on completeness and clarity of content. 
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f. If any subcontractors are utilized, the lead Consultant must submit a description of the firm, 
the portion of work to be done, and cost of each subcontractor. All subcontracts exceeding 
$25,000 in cost shall contain all required provisions of the prime contract 

 2. Table of Contents  

a. Include a table of contents with identification of material by section and page number. 

 3. Summary of Qualifications and Experience 

a. State whether the firm is local, regional, national or international. 

b. Identify the owner(s) of the firm and legal status (sole proprietor, corporation, etc.) 

c. Give the location of the office from which work is anticipated to be done and the number of 
employees of the company. 

d. Identify the qualifications and resumes of all individuals who will be associated with this 
service. Include professional registrations and affiliations. 

e. Summarize specific experiences and qualification for similar and related projects, both 
federally funded and locally funded. Describe the services previously performed such as 
studies, reports, etc. List at least three (3) references with telephone numbers and email contact 
addresses (if available). 

 4. Analysis of Effort/Methodology 

a. Describe the approach for how the work will be performed to address Scope of Work. The 
proposal shall indicate any specific techniques or methodology to be utilized to keep costs 
within budget and schedule under control. 
 

b. The proposal shall include a sample project timeline with specific tasks envisioned for this 
project, including staffing.  

 

c. Indicate what participation, data and products will be requested from the county.  
 

d. Indicate deliverables to be provided and when.  
 

 
5. Cost/Fees and Invoicing  

 
All cost / fees proposed must accompany proposal within a separate sealed envelope. 

  
a. Costs should be organized for full time hourly rates. Such hourly rates should be fully burdened 

or loaded, including full compensation for all overhead and profit. Billing rates shall include 
provision for normal office costs, including, but not limited to; office rental, utilities, insurance, 
cell phone or radio, equipment, normal supplies and materials, in-house reproduction services, 
and local travel costs. Also, detail what hourly rates for overtime will be used. 
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b. Submit itemized hourly fee schedule for additional services beyond the scope of work.  

 
c. Invoicing will be submitted to the County on a per task completed basis. Milestone payments 

will be observed and it will be the responsibility of the selected consultant to propose the 
completed task milestone payment schedule. The schedule submitted will be a recommendation 
to the County. The County will then evaluate and discuss with the consultant if any 
modifications are required.  

 

Insurance Requirements 

Prior to execution of the agreement with the County, the successful firm must provide evidence of 
insurance coverages as noted in the sample contract and insurance requirements exhibit. The successful 
firm will be required to maintain the required coverages, at its sole cost and expense, throughout the 
entire term and any subsequent modification terms of the contract. 

Insurance requirements noted in sample contract and insurance exhibit are based on projected eCounty 
estimates. Insurance requirements may be adjusted once the final cost and fees proposal is reviewed. 

VII. PROPOSAL EVALUATION 

Sample evaluation criteria for proposals are attached for your information as Exhibit A. 

The County will utilize a one-step selection process. The County reserves the right to include an oral 
interview process component. If an oral interview is considered, selected firms will be notified. 

The proposals shall be evaluated by a selection committee, who will determine if proposal objectives are 
met, and whose evaluation may include interviews of the top five (5) ranked firms submitting qualifying 
packages. Once the proposals are reviewed and the qualifications considered, recommendations will then 
be submitted to the County Board of Supervisors for final selection. 

The County reserves the right to select any consultant who is determined qualified and may not correlate to 
an originally ranked consultant. The County reserves the right to reject any and all proposals submitted 
and/or request additional information for clarification. 

VIII. PROPOSAL SUBMITTAL 
 
Per Proposal - One (1) original, two (2) copies, and one (1) electronic copy in Portable Document Format 

(PDF) on a USB Thumb Drive of the proposal must be received in person or by mail to Imperial County 

Department of Public Works no later than 4:00pm on Monday December 13, 2021. Proposal must be 

clearly titled: REQUEST FOR PROPOSAL: On Call, As Needed, Surveying Services.  

Proposals are to be delivered in a sealed envelope and addressed to: 

Imperial County Department of Public Works  
Attn: Janette Govea – Administrative Analyst I  
155 S. 11th Street El Centro, California 92243 
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To prevent the spread of the novel coronavirus, proposals for this Request for Proposals will also be 

accepted electronically. Proposals shall be submitted no later than Monday, December 13, 2021 at 4:00 

p.m. in Portable Document Format (PDF) via email to Janette Govea, Administrative Analyst I, to 

janettegovea@co.imperial.ca.us with the subject line: REQUEST FOR PROPOSAL: On Call, As 

Needed, Surveying Services; County Project No. 6685PWS. 

All cost / fees proposed must accompany proposal within a separate sealed envelope.  

Note: Late proposals will not be considered.  

IX. CONSULTING AGREEMENT AND INSURANCE REQUIREMENTS 

A sample agreement is attached for review as Exhibit B. 

Prior to the start of work, the selected consultant will be required to execute an Agreement for Services with the 
County. The consulting firm must review the attached sample consulting agreement and minimum insurance 
amounts. No modification requests to material terms of agreement will be made. The agreement shall not be in 
force until contracting is approved by the Imperial County Board of Supervisors and after written authorization 
to proceed has been provided. 

Prior to submittal, for board approval, of the agreement with the County, the successful firm must provide 
evidence of insurance coverage as noted in the sample contract and insurance requirements exhibit. The 
successful firm will be required to maintain the required coverages, at its sole cost and expense, throughout 
the entire term and any subsequent modification terms of the contract. 

Insurance requirements noted in sample contract and insurance exhibit are based on projected eCounty 
estimates. Insurance amounts may be adjusted once the final cost and fees proposal is reviewed. Any contract 
resulting from this RFP will be financed with funds available to the County through project specific sources. 

X. CLOSING ITEMS 

A pre-proposal conference has not been scheduled for this project. 

Clarification desired by a respondent relating to definition or interpretation shall be requested in writing 
with sufficient time to allow for a response and prior to the RFP due date. Oral explanation or 
instructions shall not be considered binding on behalf of the County. 
 
Prior to award of contract, all proposals will be designated confidential to the extent permitted by the 
California Public Records Act. After award of the contract, or if not awarded, after rejection of proposals, all 
responses will be regarded as public records and will be subject to review by the public. Any language 
purported to render confidential all or portions of the proposals will be regarded as non-effective and will be 
disregarded. Any modifications to this solicitation will be issued by the County as a written addendum and 
posted to the Imperial County Department of Public Works website. 

The County will not consider proposals received after the specified date and time. An amendment is 
considered a new proposal and will not be accepted after the specified date and time. 

mailto:janettegovea@co.imperial.ca.us
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This RFP does not commit the County of Imperial to award a contract or pay any costs associated with the 
preparation of a proposal. The County reserves the right to cancel, in part or in its entirety, this solicitation 
should this be in the best interest of the County. 

XI. QUESTIONS AND CONTACT INFORMATION 

Questions concerning this RFP will be responded to collectively, and made available for interested consultants 
via the ICDPW website https://publicworks.imperialcounty.org/ under “Projects out to Bid” as an addendum. 
All inquiries must be submitted in writing no later than (5:00pm) on Monday November 29, 2021 to the contact 
person below. No oral questions will be taken or responded to except for administrative clarifications. 

Contact: Janette Govea - Administrative Analyst I 
janettegovea@co.imperial.ca.us (for proposal questions)  
442-265-1818 (for administrative questions ONLY) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://publicworks.imperialcounty.org/
mailto:janettegovea@co.imperial.ca.us
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EXHIBIT A 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



PROPOSAL EVALUATION FORM 

AS NEEDED, ON CALL, ARCHITECTURAL SERVICES;  
COUNTY PROJECT NO. 6685PWS 

Prepared November 15, 2021 

RATING POINTS:      

RESPONDENT:   5 = excellent 
EVALLUATOR:                                                                                 4 = good 
DATE:   3 = above average 
EVALUATOR SIGNATURE:                                               2 = average 

1 = below average 
0 = unsatisfactory 

CRITERIA    WEIGHT FACTOR         X         RATING       =     WEIGHTED RATING  

A. Relevant Experience  
 Responsiveness & understanding        (0.20)  _____  _____ 

of work to be done, (i.e. scope of work).  
 Past three (3) years of relevant 
     Experience, key personnel, & staff                    (0.15)                                 _____  _____

B. Project Management  
 Consultants ability to provide respective 
      Services within budget and on schedule.    (0.15)  _____  _____ 

 Demonstrates organizational skills, and    (0.10)  _____  _____ 
 Ability to meet client program requirements 
     and goals.  

C. References     (0.05)  _____  _____ 

D. Understanding  
     Familiarity and/or specific experience with  
     Federal, State, and Local government projects.        (0.20)  _____  _____ 

E. Problem Solving 
    Demonstrate creative problem solving and solutions         (0.15) _____  _____ 
    in dealing with difficult planning, programming, and  
    evaluation analysis.  

Subtotal Score  _____ 
(0 to -5) 

F. Previous Experience and performance working  
     With County of Imperial Department of Public Works _____ 

(0 to -5) 

Total Score _____ 

Note: Positive previous experience and no previous experience will constitute a score of zero (0). Negative experience points will be deducted 
from the overall score. 

Comments:  
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